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6.00pm 
Tuesday, 18th June 2013 

Council Chamber 
Wyre Forest House 

Finepoint Way 
Kidderminster 

 



 

Cabinet 
 

The Cabinet Members and their responsibilities:- 
Councillor J-P Campion Leader of the Council 
Councillor M J Hart Deputy Leader, Environmental Services  
Councillor N J Desmond Resources and Transformation 
Councillor I Hardiman Community Well-Being 
Councillor A Hingley Place-Shaping 

 

Scrutiny of Decisions of the Cabinet 
 
The Council has one Scrutiny Committee that has power to investigate policy issues and 
question members of the Cabinet who have special responsibility for a particular area of the 
Council's activities.  The Cabinet also considers recommendations from this Committee. 
 

In accordance with Section 10 of the Council's Constitution, Overview and Scrutiny Procedure 
Rules, and Standing Order 2.4 of Section 7, any item on this agenda may be scrutinised by the 
Scrutiny Committee if it is "called in" by the Chairman or Vice-Chairman of the Overview & 
Scrutiny Committee and any other three non-Cabinet members. 
 

The deadline for “calling in” Cabinet decisions is 5pm on 3rd July 2013. 
 

Councillors wishing to “call in” a decision on this agenda should contact Sue Saunders, 
Committee/Scrutiny Officer Wyre Forest House, Finepoint Way, Kidderminster.  Telephone:  
01562 732733 or email susan.saunders@wyreforestdc.gov.uk  
 

Urgent Key Decisions 
 
If the Cabinet needs to take an urgent key decision, the consent of the Scrutiny Committee 
Chairman must be obtained. If the Scrutiny Committee Chairman is unable to act the Chairman 
of the Council or in his/her absence the Vice-Chairman of the Council, must give consent. Such 
decisions will not be the subject to the call in procedure. 
 
Declaration of Interests by Members – interests of members in contracts and other 
matters 
 
Declarations of Interest are a standard item on every Council and Committee agenda and 
each Member must provide a full record of their interests in the Public Register. 
 

In addition, alongside the Register of Interest, the Members Code of Conduct (“the Code”) 
requires the Declaration of Interests at meetings.  Members have to decide first whether or 
not they have a disclosable interest in the matter under discussion. 
 

Please see the Members’ Code of Conduct as set out in Section 14 of this constitution for 
full details. 
 
Disclosable Pecuniary Interest (DPI) / Other Disclosable Interest (ODI) 
 
DPI’s and ODI’s are interests defined in the Code of Conduct that has been adopted by the 
District. 
 
If you have a DPI (as defined in the Code) in a matter being considered at a meeting of the 
Council (as defined in the Code), the Council’s Standing Orders require you to leave the room 
where the meeting is held, for the duration of any discussion or voting on that matter. 
 
If you have an ODI (as defined in the Code) you will need to consider whether you need to 
leave the room during the consideration of the matter.  



 
 
For further information 
 
If you have any queries about this Agenda or require any details of background papers, further 
documents or information you should contact Sue Saunders, Committee/Scrutiny Officer, Wyre 
Forest House, Finepoint Way, Kidderminster, DY11 7WF.  Telephone:  01562 732733 or email 
susan.saunders@wyreforestdc.gov.uk  
 

Documents referred to in this agenda may be viewed on the Council's website - 
www.wyreforestdc.gov.uk/council/meetings/main.htm 

 
 
 
 
 
 
 
 
 
 

WEBCASTING NOTICE 
 

This meeting is being filmed for live or subsequent broadcast via the Council’s website site 
(www.wyreforestdc.gov.uk). 
 
At the start of the meeting the Chairman will confirm if all or part of the meeting is being 
filmed.  
 
You should be aware that the Council is a Data Controller under the Data Protection Act 1998. 
The footage recorded will be available to view on the Council’s website for 6 months and shall 
be retained in accordance with the Council’s published policy. 
 
By entering the meeting room and using the public seating area, you are consenting to 
be filmed and to the possible use of those images and sound recordings for 
webcasting and or training purposes. 
 
If members of the public do not wish to have their image captured they should sit in the 
Stourport and Bewdley Room where they can still view the meeting.   
 
If any attendee is under the age of 18 the written consent of his or her parent or guardian is 
required before access to the meeting room is permitted.  Persons under 18 are welcome to 
view the meeting from the Stourport and Bewdley Room. 
 
If you have any queries regarding this, please speak with the Council’s Legal Officer at 
the meeting. 

 
 
 
 
 
 
.



Wyre Forest District Council 
 

Cabinet 
 

Tuesday, 18th June 2013 
 

Council Chamber, Wyre Forest House, Finepoint Way, Kidderminster 
 

Part 1 
 

Open to the press and public 

 

Agenda 
item 

Subject Page 
Number 

1. Apologies for Absence 
 

 

2. Declarations of Interests by Members 
 
In accordance with the Code of Conduct, to invite Members to 
declare the existence and nature of any Disclosable Pecuniary 
Interests (DPI’s) and / or Other Disclosable Interests (ODI’s) in the 
following agenda items and indicate the action that they will be 
taking when the item is considered.  
 
Please see the Members’ Code of Conduct as set out in Section 14 
of the Council’s Constitution for full details. 
 

 

3. Minutes 
 
To confirm as a correct record the Minutes of the meeting held on 
the 23rd April 2013. 
 

 
 

6 

4. CALL INS a verbal update will be given on any decisions which 
have been “called in” since the last meeting of the Cabinet. 
 

 

5. Items Requiring Urgent Attention 
 
To consider any item which, in the opinion of the Chairman requires 
consideration at the meeting as a matter of urgency. 
 

 

6. Public Participation 
 
In accordance with the Council's Scheme for Public Speaking at 
Meetings of Full Council/Cabinet, to allow members of the public to 
present petitions, ask questions, or make statements, details of 
which have been received by 12 noon on Monday 10th June 2013.  
(See front cover for contact details). 
 

 
 

- 

 
7.  Leader of the Council 
7.1 Leader’s Announcements 

 
 

 



 
8.  Delivering Together, With Less
8.1 Outturn Report for 2012-13 

 
To consider a report from the Director of Resources on the Outturn 
for 2012-13.  (To follow) 
 

 
 

- 

 
9. Recommendations from Committees  
9.1 
 
 
 
9.2 
 

Overview & Scrutiny Committee, 4th April 2013 
 
(a) Recommendations from Housing Review Panel 
  
Overview & Scrutiny Committee, 6th June 2013 
 
(a) Recommendations from Housing Review Panel 

 
(b) Recommendations from No Surprises Protocol Review Panel 

 

 
 

10 
 
 
 

11 
 

12 

 
10. To consider any other business, details of which have been 

communicated to the Director of Community Assets & 
Localism before the commencement of the meeting, which the 
Chairman by reason of special circumstances considers to be 
of so urgent a nature that it cannot wait until the next meeting. 
 

 

11. Exclusion of the Press and Public 
 
To consider passing the following resolution: 
 
“That under Section 100A(4) of the Local Government Act 1972 the 
press and public be excluded from the meeting during the 
consideration of the following item of business on the grounds that 
it involves the likely disclosure of “exempt information” as defined in 
paragraph 3 of Part 1 of Schedule 12A to the Act”. 
 

 

 
 

Part 2 
 

Not open to the Press and Public 
 

12. To consider any other business, details of which have been 
communicated to the Director of Community Assets & 
Localism before the commencement of the meeting, which the 
Chairman by reason of special circumstances considers to be 
of so urgent a nature that it cannot wait until the next meeting. 
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WYRE FOREST DISTRICT COUNCIL 

CABINET 

COUNCIL CHAMBER, WYRE FOREST HOUSE, FINEPOINT WAY, KIDDERMINSTER 

23RD APRIL 2013 (6.00PM) 

 

  
 Present:  

 
Councillors: J-P Campion, N J Desmond, I Hardiman, M J Hart and 
A T Hingley. 

  
 Observers: 
  
 Councillors H E Dyke and F M Oborski. 
  
CAB.88 Apologies for Absence 
  
 There were no apologies for absence. 
  
CAB.89 Declarations of Interests by Members 
  
 No declarations of interest were made. 
  
CAB.90 Minutes 
  
 Decision:  The minutes of the Cabinet meeting held on 26th March 2013 

be confirmed as a correct record and signed by the Chairman. 
  
CAB.91 Call Ins 
  
 No decisions had been called in since the last Cabinet meeting. 
  
CAB.92 Items Requiring Urgent Attention 
  
 There were no items requiring urgent attention. 
  
CAB.93 Leader’s Announcements 
  
 The Leader of the Council informed Members that the Government were 

proposing to make amendments to the Planning legislation and this was 
currently being progressed through the House of Lords.  The Council had 
made representations to the Local Government Association. 

  
CAB.94 State of the Area Debate 2013 
  
 A report was considered from the Director of Economic Prosperity and Place 

which asked for agreement of priorities for 2013/14 in support of the Council’s 
priority for securing the Economic Prosperity of this District. 
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 Members were taken through the report and informed that the Hoobrook Link 
Road would be the biggest infrastructure in the district since the building of the 
Bewdley by-pass.  They were also advised that it was hoped that the first 
Business Incubator Unit would be ready for use by September 2013. 
 
Members agreed that the apprenticeship scheme had been a success and 
noted that further money would be available for continuation of the scheme.   
 
Members of the Cabinet Review Group were thanked for their continued work 
and for the debates that had been held.  The State of the Area debate has been 
well received. 
 
Members all agreed that the recommendations were robust and all supported 
the local economy. 

  
 Decision: 

 
In addition to the initiatives agreed at the 2012 State of the Area Debate, 
the following be agreed: 
 

1. Through the Member Champion of the Third Sector in conjunction 
with the Member Champion for Skills, to engage with Community 
Regeneration Organisations North Worcestershire (CROWN) to 
explore their contribution to skills development. 

 
2. To continue to deliver an apprenticeship programme in 2013/14 

through Kidderminster College, the details of which will be agreed in 
consultation with the Cabinet Review Group. 

 
3. The establishment of and engagement with the North 

Worcestershire Employment and Skills board be supported. 
 
4. To work in partnership with Worcestershire County Council to 

deliver the Hoobrook Link Road in its entirety from Stourport Road 
to Worcester Road. 

 
5. To work with Worcestershire County Council on the development of 

a programme for re-dualling the A449 and A456. 
 
6. Delegated authority be granted to the Director of Economic 

Prosperity and Place to develop a policy and programme of support 
for the Business Incubator Units to be agreed in consultation with 
the Cabinet Review Group. 

 
7. The Director of Economic Prosperity and Place be requested to 

develop and implement a scheme of business rate relief support for 
businesses and linked to their growth and increase in job 
opportunities to be agreed in consultation with the Cabinet Review 
Group. 

  



Agenda Item No. 3 
 

8 

 
CAB.95 Greater Birmingham & Solihull Local Enterprise Partnership Delegation 

of functions to a Joint Committee (Local Transport Board) 
  
 A report was considered from the Director of Economic Prosperity and Place 

and Place which asked Cabinet to agree appropriate delegations to enable the 
Council to participate in decision making through the Greater Birmingham and 
Solihull Local Enterprise partnership by way of a Joint Committee or other such 
decision making body as may be established. 

  
 Decision: 

 
1. The creation of a Local Transport Board for Members of the Greater 

Birmingham & Solihull Local Enterprise Partnership hosted by 
Birmingham City Council, to be established from April 2013 as a Joint 
Committee or similar governance body be approved. 

 
2. The Leader of Wyre Forest District Council as the North 

Worcestershire representative on the Joint Committee or other 
similar governance body be agreed. 

 
3. Delegated authority be granted to the Local Transport Board 

functions relating to the approval of expenditure for transport 
schemes in the area of the Greater Birmingham & Solihull Local 
Enterprise Partnership. 

 
4. Delegated authority be granted to the Leader of Council, in 

consultation with the Corporate Management Team to agree the 
establishment of and powers to be delegated to any future Joint 
Committee or similar governance body established through the 
Greater Birmingham & Solihull Local Enterprise Partnership for the 
purpose of exercising its powers and/or agreeing expenditure that 
has been devolved to the Local Enterprise Partnership. 

  
CAB.96 Green Deal 
  
 A report was considered from the Director of Economic Prosperity and Place 

which provided Cabinet with information on the development of the Green Deal 
in Worcestershire and to agree a way forward for Wyre Forest District Council 
to participate.  To also consider the recommendations from the Overview and 
Scrutiny Committee meeting held on 4th April 2013. 

  
 The Chairman of the Overview & Scrutiny Committee informed Members that 

the report had been received well and there had been lots of questions asked.  
Further information had been asked to be provided at a future scrutiny meeting 
once details were known on the Green Deal delivery model. 

  
 Decision:  Delegated authority be granted to the Director of Economic 

Prosperity and Place in consultation with the Cabinet Member for 
Place-Shaping to make the final decision which Green Deal delivery 
model is most appropriate for the District Council to participate in and to 
make the necessary arrangements for the District Council to access the 
scheme. 
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Recommendation from the Overview and Scrutiny Committee 4th April 
2013 
 
Decision: 
 
1. The final decision on the Green Deal delivery model be delegated to 

the Director of Economic Prosperity and Place in consultation with 
the Cabinet Member for Place-Shaping. 

 
2. A briefing note be provided for Members when further information 

on the delivery model be known. 
  
 The meeting closed at 6.26 pm. 
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WYRE FOREST DISTRICT COUNCIL 
 

CABINET 
18th June 2013 

 
Recommendations from the Overview and Scrutiny Committee 

4th April 2013  
 
 
Housing Strategy:  Empty Properties  
 
The Housing Review Panel considered a report which detailed information about 
empty properties within the district and the actions being undertaken by the Housing 
Services Team to tackle the number of empty properties. 
 
Tackling empty properties is an important area of work for the authority both in terms 
of meeting its corporate priorities and also in achieving a higher level of New Homes 
Bonus by bringing empty properties back into use. 
 
It was acknowledged that funding may not be available immediately, but the issue 
should be taken into consideration going forward and reviewed when additional 
funding streams are identified. 
 
Recommend to Cabinet: 
 
 To bring some of the more difficult longer term empty properties back into 

use or increase the overall numbers, consideration be given to funding an 
Officer resource. 

 
 When an additional Officer is agreed to, funding of the resource be 

identified (both revenue and capital may be required). 
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WYRE FOREST DISTRICT COUNCIL 
 

Cabinet 
18th June 2013  

 
Overview and Scrutiny Committee 

6th June 2013  
 

Recommendations from the Housing Review Panel of 9th May 2013  
Housing Strategy:  Housing and Homelessness Services  
 
The Panel considered a report which highlighted the national and local context for 
Housing Advice.  
 
The Council currently provides a number of homeless prevention services, delivered 
directly or through partners, which Members felt provided excellent value for money. 
Estimates of cost associated with re-housing a homeless household were between 
£2,500 and £7,500 whereas most of the Council’s homeless prevention services cost 
around £596 per case on average (not including those prevented through the 
Community Housing Group contract).  
 
It was reported 2014 would be the last year that the Council would receive grant 
funding from Communities and Local Government for Homeless Prevention services. 
 
Recommend to Cabinet: 
 
1. To undertake an evaluation of the cost effectiveness of homeless 

prevention services (funded from the Department of Communities and 
Local Government) to then develop a business case for Cabinet to consider 
the continuation of funding the prevention services when the allocation 
goes from an area based grant into unringfenced Business Rates Retention 
Grant in 2014-15 (by July 2013). 

 
2. To undertake research into the different service delivery models for a debt 

awareness / money advice service to homeless /potentially homeless 
households  to include, but not limited to, the Citizens Advice Bureau and 
an in-house service and to develop an options paper for further 
consideration. 

 
3. To give support to the continued focus and emphasis on homeless 

prevention services as it is recognised as being good practise, giving a 
better service to customers and value for money (with a £108k spend p.a. 
giving and estimated saving of £800k+) and to continue working with 
partners to ensure services are joined up and comprehensive. 
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WYRE FOREST DISTRICT COUNCIL 
 

Cabinet 
18th June 2013 

 
Overview and Scrutiny Committee 

6th June 2013  
 

Recommendations from the No Surprises Protocol Review Panel of  
9th May 2013  
Revising the No Surprises Review Protocol 

The Panel undertook a review of the effectiveness of the Council’s current No 
Surprises Protocol.  In light of feedback from the focus groups the No Surprises 
Protocol be amended.  The updated Protocol is attached at Appendix 1.  
 
The additions are as follows: 

a) To include examples of the type of information that Members would expect to be 
informed of, including regular updates from Officers who are working with 
community groups. It is embarrassing for Members when attending meetings of 
these community groups not to be aware in advance of the Officer led support the 
Council may be proposing to give the group. Also, it is essential that relevant 
Ward Members are advised when Officers are supporting community groups in 
submitting a bid for external funding as both District and County Councillors have 
an allowance for supporting community leadership initiatives and therefore may 
be in a position to offer some of their funding. 

 

b) That the protocol is not just for Members. Officers should apply the same 
principles by keeping other Officers informed of information which they need to 
be aware of, due to the potential implication on other services. 

 
c) That for expediency purposes, most notifications will be by Email and will now 

include the words ‘No Surprises’ as part of the subject header so Members can 
easily spot such notifications.  

 
d) That in certain circumstances (e.g. emergency planning issues – the Fire at 

Roxel) notifications may be by telephone or Text. 
 

e) That where appropriate, the contents of the email may need to be sent to the 
relevant Parish and Town Council via the Clerk and relevant County Councillor(s) 
as well as the identified District Councillors.  

 
f) That Members should send a very short acknowledgement for any No Surprises 

notification they receive e.g. ‘Noted, thank you.’ This will enable Officers to know 
that the email has been opened and read.  
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IT Implications 

g) That No Surprises Email Notifications will only be sent to the Wyre Forest District 
Council email address of each Councillor. A separate report on this issue will be 
tabled to the meeting of Group Leaders on 18 June due the security implications 
of information being sent via a non secure line if District Councillors are using 
their own email address. 

 
h) An email Group Set Up for each Ward, listing all the District Councillors for that 

Ward will be created. Officers will select the relevant email Group Set Up(s) 
unless the information needs to be sent to all Councillors. Any other councillors 
who need to be in receipt of the same information e.g. County Councillors or 
Parish / Town Councillors (via the Clerk) will be added to the same email. An up 
to date list of Parish Clerks and County Councillors and their email addresses will 
be found on the No Surprises page on COLIN. 

 
i) Regular IT Training Sessions / Workshops will be held for Members to ensure 

they are in a position to maximise the use of their IT equipment. Members are 
reminded that they should inform the IT Team if they have a problem with any IT 
device that the Council has provided them, so it can be sorted as soon as 
possible. 

 
j) The Council’s telephone directory will be updated as soon as employees either 

start or leave the authority. This directory aligns itself with all council IT devices 
however, Members will need to delete any leavers from their frequent contact 
address books as IT do not have access to this facility. Members will be informed 
by IT of the names of Officers they have deleted from the system on a monthly 
basis. 

 
Members and Officers – Opportunities to meet up 
 
k) Twice a year there will be a session for Members and Officers to meet up and 

have a cup of tea and chat, as it is acknowledged that many Officers do not 
regularly come into contact with Members. These sessions will provide an 
excellent opportunity for both Officers and Members to get to know each other 
and their respective roles. 

 
l) Any new Senior Manager to the Council will be introduced at a meeting of Group 

Leaders. 
 
Raising Awareness of the Protocol 
 
m) The No Surprises Protocol poster will be refreshed and re-launched to help to 

continually raise awareness of the purpose of the Protocol. 
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Home Working Arrangements 
 
n) Officers who work at home should be contactable as though they are working in 

the office, as per the Home Working Policy. Their office phone should be diverted 
to their home landline or their mobile phone. 

 
Recommend to Cabinet:  The No Surprises Protocol be amended, as attached 
at Appendix 1.   
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NO SURPRISES PROTOCOL 

1. Local Members have an important role to play in representing the District Council 
in their Electoral Ward, responding to the concerns of their constituents, in 
meetings with partners and serving on external bodies and organisations.  

2. In order to fulfil their roles and democratic responsibilities successfully Members 
need clear, timely and relevant information to ensure they feel informed 
about matters on which they may be required to make decisions or affect 
their electoral ward. This may include anything from planning application lists, 
changes to the weekly cleansing of streets, planned consultation activity, 
establishing a neighbourhood forum, cultural service events to planned tree 
surgery. In addition, it is essential that Members receive regular updates from 
Officers who are working with community groups. It is embarrassing for Members 
when attending meetings of these community groups not be aware in advance of 
the Officer led support the Council may be proposing to give the group. Also, it is 
important that relevant Ward Members are advised when Officers are supporting 
community groups in submitting a bid for external funding as both District and 
County Councillors have an allowance for supporting community leadership 
initiatives and therefore may be in a position to offer some of their funding. 

3. When informing Members, Officers are reminded that if it is an issue which may 
potentially cause media interest or be controversial in nature, they should ensure 
the information includes the rationale for the planned course of action. This will 
save Members having to get back in contact with the Officer when residents ask 
e.g. the reason for needing to chop down the trees on the Worcester Road Island 
and not just they are being chopped down. 

4. Wherever a public meeting is organised by the Council to consider local issues, 
all Members representing the electoral ward(s) affected should, as a matter of 
course, be invited to attend. Similarly, whenever the Council undertakes any form 
of consultation exercise, the local Member(s) should be notified at the outset of 
the exercise with every opportunity to be involved in helping to form the content 
of any consultation material. Members should be notified of the outcomes of the 
consultation. 

5. For expediency purposes, most No Surprises notifications will be by Email and 
will include the words ‘No Surprises’ as part of the subject header so Members 
can easily spot such notifications. Email notifications will only be sent to the 
Wyre Forest District Council email address of Councillors to ensure compliance 
with the Government’s Code of Connection policy. In certain circumstances 
notifications may be by telephone or Text – (e.g. emergency planning issues – 
the Fire at Roxel).  
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6. Where appropriate, the contents of the email may also need to be sent to the 
relevant Parish / Town Council via the Clerk and also the relevant County 
Councillors.  

7. On receipt of any email No Surprises notification, Members should send a very 
short acknowledgement to say they have received it e.g. ‘noted, thank you’. This 
will enable Officers to know that the email has been opened and read.  

8. Notes for Officers 

The Protocol is not just for Members. Officers should apply the same principles 
by keeping other Officers informed of information which they need to be aware of, 
due to the potential implication on other services. 

An email Group Set Up for each Ward, listing all the District Councillors for that 
Ward will be created. Officers will select the relevant email Group Set Up(s) 
unless the information needs to be sent to all Councillors. Any other Councillors 
who need to be in receipt of the same information e.g. County Councillors or 
Parish / Town Councillors (via the Clerk) will be added to the same email. An up 
to date list of Parish Clerks and County Councillors and their email addresses will 
be found on the No Surprises page on COLIN. 

 

Updated June 2013 
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