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Public Information

1. If you have any questions regarding the agenda or the attached papers
please do not hesitate to contact the officer named below.

2. The Council meeting is open to the public except for any
exempt/confidential items. These items are normally discussed at the end
of the meeting. Where a meeting is held remotely, “open” means available
for live or subsequent viewing.

3. Members of the public will be able to hear and see the meetings by a
videoconferencing tool — details of the website and any access
codes/passwords that members of the public need to use will be made
available in due course.

4. This meeting is being held remotely online and will be recorded for play
back. You should be aware that the Council is a Data Controller under the
Data Protection Act 2018.

5. This Agenda can be made available in larger print on request; if
you require a copy please contact:

Louisa Bright

Principal Committee and Member Services Officer
Wyre Forest District Council

Wyre Forest House

Finepoint Way

Kidderminster

DY11 7WF

01562 732763

louisa.bright@wyreforestdc.gov.uk
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COUNCIL MEETING

9™ April 2020

TO ALL MEMBERS OF THE COUNCIL AND HONORARY ALDERMEN

PRESS AND PUBLIC

Dear Member

YOU ARE INVITED to attend an extraordinary meeting of the Wyre Forest District Council to
be held remotely at 5pm on Tuesday 21 April 2020.

The Agenda for the meeting is enclosed.

Details of the website for Councillors and members of the public to use, and access
codes/passwords, will be made available separately.

Yours sincerely

T RMulle—

lan Miller
Chief Executive



Declaration of Interests by Members — interests of members in contracts and other
matters

Declarations of Interest are a standard item on every Council and Committee agenda and
each Member must provide a full record of their interests in the Public Register.

In addition, alongside the Register of Interest, the Members Code of Conduct (“the Code”)
requires the Declaration of Interests at meetings. Members have to decide first whether or
not they have a disclosable interest in the matter under discussion.

Please see the Members’ Code of Conduct as set out in Section 14 of the Council’s
constitution for full details.

Disclosable Pecuniary Interest (DPI) / Other Disclosable Interest (ODI)

DPI’'s and ODI’s are interests defined in the Code of Conduct that has been adopted by the
District.

If you have a DPI (as defined in the Code) in a matter being considered at a meeting of the
Council (as defined in the Code), the Council’'s Standing Orders require you to leave the room
where the meeting is held, for the duration of any discussion or voting on that matter.

If you have an ODI (as defined in the Code) you will need to consider whether you need to
leave the room during the consideration of the matter.

(A) TERMS OF REFERENCE OF THE COUNCIL

The Council

1. Isthe ultimate decision making Body.

2. Determines the Budget (but reserves powers to itself in relation to requirements).

3. Isresponsible for appointing (and dismissing) the Leader of the Council.

4.  Appoints at its Annual Meeting, the Regulatory Committees, the Overview and Scrutiny

Committee and any other Committees/Forums necessary to conduct the Council’s
business.

5 Decides on matters where the Cabinet is not minded to determine a matter in
accordance with Council policy.

(B) MATTERS RESERVED TO THE COUNCIL

1. Those reserved by Law e.g. levying a rate, borrowing money, promotion of or opposition
to a Bill in Parliament.

2. Matters reserved to the Council by financial regulations.

3. The adoption and amendment of Standing Orders, including the powers and duties of
Committees and other forums.

4. Power to make, amend, revoke or enact or enforce any byelaws.

5. The determination of the objectives of the Council.

6. Matters of new policy or variation of existing policy as contained within the budget and
policy framework.

7. Local Development Framework adoption.

8.  Any function where a decision would be contrary to a plan, policy, budget or strategy

previously adopted by the Council, which would be contrary to the Council’s Standing
Orders, Financial Regulations or Executive arrangements.
9. The Scheme of Delegations to Officers.



Wyre Forest District Council

Extraordinary Council

To be held remotely

Tuesday 21 April 2020

Part 1

Open to the press and public

Agenda Subject Page
item Number
1. Apologies for Absence
2. Declarations of Interests by Members
In accordance with the Code of Conduct, to invite Members to
declare the existence and nature of any Disclosable Pecuniary
Interests (DPI’s) and / or Other Disclosable Interests (ODI’s) in the
following agenda items and indicate the action that they will be
taking when the item is considered.
Please see the Members’ Code of Conduct as set out in Section 14
of the Council’'s Constitution for full details.
3. Coronavirus Act 2020 - Governance and Constitutional Issues

To consider a report from the Chief Executive which proposes the 6
making of arrangements to ensure continuity of the Council’s
decision-making functions during the COVID-19 outbreak.
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WYRE FOREST DISTRICT COUNCIL

COUNCIL
21 APRIL 2020

Coronavirus Act 2020 - Governance and Constitutional Issues

OPEN

CABINET MEMBER: | The Leader of the Council
DIRECTOR: lan Miller, Chief Executive
CONTACT OFFICER: Caroline Newlands

Caroline.Newlands@wyreforestdc.gov.uk

APPENDICES: Appendix 1-Council Procedure Rules
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1.2

2.2

Appendix 2-Planning Delegations

PURPOSE OF THE REPORT

This report proposes the making of arrangements to ensure continuity of the
Council’'s decision-making functions during the COVID-19 outbreak. The
changes are required to respond to eliminate the need for non-essential face-
to-face contact whilst still allowing decision making to take place and to
respond to the changes introduced by Government under the Coronavirus Act
2020 (“the Act’). In particular, reference is made to the Local Authorities and
Police and Crime Panels (Coronavirus) (Flexibility of Local Authority and Police
and Crime Panel Meetings) (England and Wales) Regulations 2020 No 392,
made under section 78 of the Act. These and any subsequent regulations made
under section 78 are referred to in this report as “the section 78 regulations”.

The changes require amendments to be made to the Council’s constitution and
additional delegations to be put in place to allow timely decision making.

RECOMMENDATIONS

That the Council AGREES that the Council’s annual meeting in 2020 is
held on a date decided by the Chief Executive in consultation with the
Chairman to the Council, such date not to be before the lifting of
restrictions on movement and social distancing measures in response to
the COVID-19 outbreak; and subject to there being no annual meeting in
2020 if those restrictions are not lifted in time for the annual meeting to
be held by 30 September 2020.

That the Council AGREES that the temporary changes to the Constitution
set out in this report and the delegations set out in paragraphs 2.4 and 2.5
below should apply until the earliest of:

(a) A date decided by the Solicitor to the Council in consultation with the
Chairman of the Council; or

(b) The date of revocation of the section 78 regulations; or

(c) 6™ May 2021.
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2.31

2.3.2

2.3.3

2.3.4

2.3.5
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2.5

3.1
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That the Council AGREES the following temporary changes to its
Constitution:

the revised Section 7: Council Procedure Rules in Appendix 1;

the revised scheme of delegation for planning in Appendix 2 to be
included in Section 4: Responsibility for Functions, with delegation to
the Corporate Director: Economic Prosperity and Place to update
planning practice notes and/or associated practice protocols to the
extent necessary to reflect the temporary changes in the procedures
adopted by the Council;

amendments to the scheme of delegation for licensing and registration
functions in Section 4: Responsibility for Functions, as set out in
paragraph 3.12 below;

the revised provisions to Section 8: Access to Infomation set out at
paragraph 3.13; and

the revisions to Section 12: Contract Procedure Rules set out in
paragraph 3.14.

That the Council AGREES that delegated authority be given to the
Solicitor to the Council in consultation with the Chairman of the Council,
Chief Executive and Corporate Director: Resources, to make any
additional temporary changes to the Constitution that are required as a
matter of urgency between meetings of the Council, such additional
temporary changes to be reported to the next meeting of the Council for
formal ratification.

That the Council AGREES that delegated authority be given to the Chief
Executive in consultation with the Chairman of the Council, Solicitor to
the Council and Corporate Director: Resources, to make any temporary
changes to policies that ordinarily require full council approval and that
are required as a matter of urgency between meetings of the Council,
such temporary changes to be reported to the next meeting of the Council
for formal ratification.

THE PROPOSED CHANGES

Clause 78 of the Coronavirus Act 2020 introduces regulation-making powers
with regard to meetings and proceedings of local authorities. These are broad
powers to make regulations regarding:

3.1.1 requirements to hold local authority meetings;

3.1.2 the times at or by which, periods within which, or frequency with which,
local authority meetings are to be held;

3.1.3 the places at which local authority meetings are to be held;
3.1.4 the manner in which persons may attend, speak at, vote in, or
otherwise participate in, local authority meetings;
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3.1.5 public admission and access to local authority meetings;

3.1.6 the places at which, and manner in which, documents relating to local
authority meetings are to be open to inspection by, or otherwise
available to, members of the public.

Flexibility in period during which the temporary changes will apply and to
make further changes between council meetings

3.2

3.3

3.4

The Council needs to be able to react and implement new ways of working in
accordance with the section 78 regulations which were made on 1 April and
came into force on 4 April. They will continue in force for meetings held before
7 May 2021 although might be subject to amendment or revocation before that
date. There therefore needs to be flexibility so that the temporary changes to
the constitution set out in this report can be brought to an end earlier than 7
May 2021: this is covered by the recommendation in paragraph 2.2 and also by
the delegated power in paragraph 2.4 to make further amendments between
meetings of full council.

A similar flexibility is required temporarily to amend policies that ordinarily
require full Council approval. Where a temporary amendment is required as a
result of legislation or Government guidance arising from the COVID-19
outbreak, the delegation in paragraph 2.5 would allow those changes to be
made quickly between meetings of full Council and reported for ratification at
the immediately following meeting. While it is not possible to predict what
temporary changes may be necessary, it is conceivable that policies such as
the statement of licensing policy or the council tax reduction scheme might
have to be amended temporarily to reflect legislation under the Act.

The delegations in paragraph 2.4 and 2.5 would apply only as long as the
arrangements for temporary changes to the constitution, including remote
participation in meetings: see paragraph 2.2.

Annual meeting

3.5

3.6

Among other things, regulation 6 of the section 78 regulations removes the
requirement for an annual meeting to be held. In the normal course of events
there is a desire by the Council to elect a Chairman who, in addition to formal
roles within the Council, is the first citizen of the District. His or her election
forms the centre point of the annual meeting. However there is now no legal
requirement to hold such a meeting in 2020.

Following consultation with the Chairman, Vice Chairman, Group Leaders and
Deputy Group Leaders, this report proposes that the annual meeting in 2020
should be held on a date decided by the Chief Executive in consultation with
the Chairman to the Council. It is not possible to be specific about the date at
this stage as it is not known when the Government will lift restrictions on
movement and social distancing measures in response to the COVID-19
outbreak. However if those restrictions are not lifted in time for the annual
meeting to be held before 30 September 2020, then there would be no annual
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meeting in 2020 and office-holders etc would continue in office until May 2021.
In practice, this means that the annual meeting — if it is possible to hold one —
would be on the date of the Council meeting in either July or September. The
consequence is that (with appropriate amendments to the Constitution) the
Chairman and Vice Chairman of the Council will continue in office for the time
being, until an annual meeting is held. Likewise Chairmen and Vice Chairmen
of Committees will continue in office until that point. This is subject in all cases
to the ability of a member to resign his or her office at any time, as normal, and
if that scenario arose the Council would have to agree a fresh appointment to
fill the vacancy. In addition, appointments to external bodies would continue
until the annual meeting is held.

Changes to Council Procedure Rules (Standing Orders)

3.7

3.8

Significant changes are required to the Procedure Rules so that they operate
successfully in circumstances where councillors, officers and members of the
public are taking part in meetings remotely, using web-enabled conferencing.
It is envisaged that the selected technology will enable members of the public
to hear and see councillors and officers and should also allow only pre-
registered speakers to be able to address a meeting as set out in the
Procedure Rules.

Council is invited to approve the changes which are incorporated in the
revised Procedure Rules set out in Appendix 1. The main changes (in addition
to the timing of the Annual Meeting) relate to:

a) how members participate and vote in meetings that are being held
remotely;

b) how members of the public can exercise their right to speak at meetings;

c) in order to keep the length of Council meetings manageable when meeting
remotely, limiting the number of motions to a maximum of two and to limit
the time for questions to 15 minutes, while also removing the ability to ask
a supplementary question;

d) ceasing to require the Chairman to attest affixing of the Seal and to allow
electronic signatures to be used wherever possible.

Standing orders 8.5 and 8.6 provide for the life of these amended Procedure
Rules to be time-limited, as set out in paragraph 2.2 above, and that the
Procedure Rules existing immediately prior to 21 April 2020 will return to
being in full force once the temporary arrangements cease.

Changes to delegation schemes

3.9

3.10

Officers already have considerable delegations under the Responsibility for
Functions section of the Constitution. The additional delegations are to enable
decisions to continue to be taken at times when it may not be possible for
Members to do so. The temporary changes are to supplement and, in some
cases amend, the existing delegations.

In respect of planning, some other councils are using extant urgency powers
and all decisions are being taken by officers. That is not the intention in Wyre
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Forest where it is hoped to continue with meetings of the Planning Committee.
However changes to the scheme of delegation are proposed so that the
number of reports required to be prepared for the Committee can be
minimised: this is to allow for circumstances (such as availability of planning
officers as a result of sickness) which could mean that capacity was severely
limited. The amended scheme of delegation in Appendix 2 specifies that only
a limited range of applications should be reported to committee:

a) Major planning applications (as defined by point 7 of the existing scheme
of delegation);

b) Planning applications, other than an householder application, where 2 or
more statutory consultees have objected and it is proposed to approve the
application;

c) Planning applications, other than an householder application, where 3 or
more non-statutory consultees have objected and it is proposed to
approve the application;

d) Planning applications where there are fewer objections from consultees
than stipulated in (b) or (c) and a District Councillor for the ward requests
consideration by the Planning Committee, the request to identify the
specific planning issues that the Planning Committee should consider;

e) Planning applications where the applicant is the District Council or made
on land owned by the District Council; or where the applicant is a serving
District Councillor, serving officer of the District Council or serving County
Councillor representing a division in Wyre Forest or made on land owned
by one of the foregoing.

The rationale for these temporary arrangements is to minimise the number of
reports coming forward in order to keep meetings shorter and to allow for
potentially limited capacity among planning officers. They will ensure that the
Planning Committee focuses on major matters and those where there is a
significant level of objections, but still retain the ability for a ward member to
request consideration by the Planning Committee even where perhaps only
one objection has been received.

In respect of licensing, it is again proposed temporarily to lighten the load in
respect of potential reports to the Licensing and Environmental Committee by
making the following changes to the scheme of delegation for Licensing and
registration functions in Section 4 of the Constitution: omit paragraphs 1, 2, 3
and 9 from the list of exceptions. The main effect of this is that all decisions on
matters in relation to Hackney Carriage and Private Hire Operators, Vehicles
and Drivers would be taken by the Head of Regulatory Services
(Worcestershire Regulatory Services). Appropriate adjustments will be made
to procedural processes to facilitate these determinations, taking account of
the current restrictions on movement and social distancing guidance.

Changes to Access to Information rules

3.13

In light of the fact that the Council’s offices are closed to the public, The
Access to Information Rules will be varied so that references to documents
being available for inspection will be to documents available on the Council’s
website; and requests for copy documents, where the Rules allow them to be
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provided, will be provided only be e-mail and only where electronic copies are
already available at the time of the request. It is possible to purchase print
copies of documents if required.

Changes to Contract Procedure Rules

3.14 The following variations to the Contract Procedure Rules are considered
necessary:

3.14.1 Rule 42.2 is varied so that contracts under seal can be signed by the
Solicitor to the Council or her authorised signatory.

3.14.2 Rule 47.3 Contracts above the E.U. Threshold which contain no option to
extend in the original notice (or contracts which require a longer
extension than permitted in Rule 47.3 due to emergency) can only be
extended with the written consent of the Solicitor to the Council.

3.14.3 Appendix 6 is altered so that there is no requirement for a representative
from legal services to be present at a tender opening.

3.14.4All references to £160,000 to be increased to £180,000 in line with the
increase in EU procurement thresholds from 1% January 2020

Changes to financial regulations

3.15 Under delegated powers in paragraph 1.1.6 of the approved Financial
Regulations, the Corporate Director: Resources, following consultation with the
Cabinet Member for Strategy and Finance, has made temporary changes to
the Financial Regulations to provide for greater flexibility during the COVID-19
Pandemic. In summary this change increases the limit for Service Manager
Virements from £20,000 to £50,000 and the cumulative Cabinet approval limit
for both Virements and Supplementary estimates from £200,000 to £500,000
in a financial year. This change does not require Council’s approval but is
reported for completeness.

4 FINANCIAL IMPLICATIONS

4.1  The cost of software to enable remote attendance at meetings is estimated at
about £1k and will be absorbed within existing budgets or funded from the
generic funding for COVID-19 provided by Government (thus far, only £50k has
been provided). Meetings held by remote participation will reduce some
associated costs, such as catering, while others will increase (such as provision
of paper agendas in order to facilitate participation in meetings on Ipads or
laptops, as members will not be able conveniently to follow proceedings and
refer to meeting papers on the same screen).No other implications arising from
this report or the section 78 regulations have been identified at this time.

5 LEGAL & POLICY IMPLICATIONS

5.1  The proposed changes comply with the requirements of local government
legislation such as the Local Government Act 1972 and the Local Government
Act 2000 as amended by the section 78 regulations.
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RISK MANAGEMENT

While Cabinet business could continue without meetings because of the “strong
leader” model of decision-making, no other meetings of the Council and its
committees should take place unless amendments to the constitution are
agreed. The risk of not adopting these changes is that the Council would not be
able to make effective and timely decisions, to protect the financial and legal
position of the Council and to act in the best interests of residents and
businesses in the District.

EQUALITY IMPACT ASSESSMENT

The widely-used web-based conferencing platform that the Council is planning
to use confirms that its products conform “with exceptions” with the standards in
EN 301 549 Accessibility Requirements, which are the European standards
embodied in UK legislation by the Public Sector Bodies (Websites and Mobile
Applications) Accessibility Regulations 2018. In the circumstances, it is not
considered a reasonable adjustment for the Council to have to search out a
conferencing platform that provides full compliance.

Remote participation in meetings using web-enabled technology means that
members of the public who do not have internet access will not be able to see
or hear what has happened at a meeting. It is the Government’s movement
restrictions that restrict the ability to hold meetings that members of the public
may attend in person and therefore no reasonable adjustment can be made.
Reports and minutes of meetings will continue to be publicly available, at
present only on the Council’s website: again this will continue to be the case
until public access to buildings can be restored and people will then be able to
view paper copies of documents if they wish. Members of the public can pay to
have printed agendas sent to them in accordance with the approved scheme of
fees and charges.

CONCLUSION

The Council is invited to approve the actions and changes set out in section 2
above.

CONSULTATION

The Chairman and Vice-Chairman, Group Leaders and Deputy Group
Leaders
Corporate Leadership Team

BACKGROUND PAPERS

10.1 Section 78, Coronavirus Act 2020

http://www.leqislation.gov.uk/ukpga/2020/7/section/78
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10.2 The Local Authorities and Police and Crime Panels (Coronavirus) (Flexibility
of Local Authority and Police and Crime Panel Meetings) (England and
Wales) Regulations 2020 No 392

http://www.legislation.gov.uk/uksi/2020/392/contents/made
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NOTE: THIS IS A “CLEAN COPY” OF THE AMENDED COUNCIL
PROCEDURE RULES FOR APPROVAL ON 21 APRIL 2020. A COPY
SHOWING TRACKED CHANGES FROM THE CURRENT VERSION OF
THE PROCEDURE RULES WILL BE CIRCULATED IN THE WEEK OF 14
APRIL.

Section 7

Council Procedure Rules (Standing Orders)
Index

1. Meetings of the Council

1.1 Venue, timing, Notice, Summons

1.2 Annual Meeting of the Council

1.3 Order of Business at the Annual meeting

1.4 Appointment to Other Committees and Outside Bodies
15 Ordinary Meetings of the Council

1.6 Extraordinary Meetings of the Council

1.7 Business to be Transacted

1.8 Members’ Questions at Council Meetings

2. The Cabinet and Committees

2.1 Appointment and Constitution of Committees

2.2 Appointment of Sub-Committees

2.3 The Cabinet

2.4 ‘Call-in’ Procedure

2.5 Scrutiny Committees

2.6 Chairman of Committees — appointed by Annual Council
2.7 Special Meetings of Committees

2.8 Notice, Summons, Timing and Venue

2.9 Regulatory Committees

3. Procedural Matters relating to Meetings Generally

3.1 Quorum
3.2 Minutes
3.3 Voting

14
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3.4
3.5
3.6
3.7
3.8
3.9
3.10
3.11
3.12
3.13
3.14
3.15

4.1
4.2
4.3
4.4
4.5

5.1
5.2
5.3
5.4

6.1
6.2
6.3
6.4
6.5

6.6

Agenda Item No. 3 Appendix 1
V8
Voting on Appointments
Record of Attendances
Declaration of Interests by Members
Attendance by Members as an Observer
Disorderly Conduct of Members
Disturbance by Members of the Public
Access to Information
Substitutions
Petitions
Public Representations at Meetings
Mover of Motion may be present at a meeting of a Committee

Use of Photographic, Video, Sound Recording and ICT in Meetings

Motions and Rules of Debate at Council Meetings

Notices of Motion

Motions and Amendments which may be moved without notice
Motions affecting persons employed by the Council

Rules of Debate at Council Meetings

Rescinding an earlier resolution

State of the Area Debate

Calling of debate
Form of debate
Chairing of debate

Results of debate

Issues relating to Officers

Interests of Officers in Contracts

Canvassing of and Recommendations by Members

Relatives of Members or Officers

Appointment of Officers

Disciplinary action concerning the Head of Paid Service, Chief
Financial Officer and the Monitoring Officer

Political Assistants
15
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7. Other Matters

7.1 Custody of the Common Seal of the Council

7.2 Sealing/Execution of Documents

7.3 Authentication of Documents for Legal Proceedings
7.4 Inspection of Documents, Lands and Premises

7.5 Smoking

7.6 Fractions of Numbers

8. Interpretation/Variation

8.1 Standing Orders to be given to Members

8.2 Interpretation of these Standing Orders

8.3 Variation and revocation of these Standing Orders

8.4 Suspension of these Standing Orders — By majority vote

8.5 Date of Commencement of Standing Orders
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1. Meetings of the Council

11 Venue, Timing, Notice, Summons

(i)

(ii)

(iii)

(iv)

v)

All meetings of the Council will normally be held at the Wyre Forest
House, Finepoint Way, Kidderminster unless being held remotely in
accordance with regulations made under section 78 of the
Coronavirus Act 2020 (“the section 78 regulations).

Meetings will start at 6.00 pm, unless the Chairman agrees to a
different time, such time to be stated on the agenda for the meeting
and publicised on the Council’'s website

If the business of the meeting is not completed by 8.00 pm the
meeting will be adjourned to a date and time agreed before the
close of the meeting.

Notices containing the dates, times and venues for all Council
meetings will be publicly displayed at least five clear days before a
meeting, in accordance with the Access to Information Rules as
varied by the section 78 regulations.

At least five clear days before a meeting, the Proper Officer will send
a Summons to every Member of the Council by post, or
electronically, or will leave it at their usual place of residence. The
Summons will give the date, time and place of each meeting, specify
the business to be transacted and will be accompanied by such
reports as are available.

1.2  Annual Meeting of the Council

()

In a year when there is an ordinary election of Councillors, the
annual meeting will take place within 21 days of the retirement of the
outgoing Councillors. In 2020 the Annual Meeting shall be held on a
date decided by the Chief Executive in consultation with the
Chairman, such date not to be before the lifting of restrictions on
movement and social distancing measures in response to the
COVID-19 outbreak; and subject to there being no Annual Meeting in
2020 if those restrictions are not lifted in time for the Annual Meeting
to be held by 30 September 2020

1.3  Order of Business at the Annual Meeting

()

(ii)

(i)

To elect a person to preside if the Chairman of the Council is not
present.

To elect the Chairman of the Council.
NB. If there are an equal number of votes cast for two candidates,
the person presiding will have the casting vote;

To elect the Vice-Chairman of the Council.
NB. If there is an equal1r1,umber of votes cast for two candidates, the

Wyre Forest District Council
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Chairman has the casting vote;

(NB. In the absence of both the Chairman and Vice-Chairman of the
Council at the meeting, those Members present will choose one of
their number to preside at the meeting, and that person will have the
powers of the Chairman in relation to the conduct of the meeting).
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(iv)  Toreceive apologies for absence.
(v)  Toreceive any declarations of interest.

(vi)  To approve as a correct record the Minutes of last meeting, and any
extraordinary meeting, of Council.

(vii)  In accordance with the Council’s Scheme for Public Speaking at
Meetings of Full Council, to allow members of the public to present
petitions, ask questions, or make statements.

(viii) To receive questions submitted by Members of the Council and the
replies of the Leader of the Council, or relevant Cabinet Member, in
accordance with Standing Order 1.8.

(ix)  To receive announcements from the Chairman.

(X)  To elect the Leader of the Council.

(xi)  To appoint at least one Scrutiny Committee, an Ethics and
Standards Committee and other committees as the Council

considers appropriate.

(xii)  To agree a programme of Ordinary Meetings of the Council for the
year.

(xiii)  Any Other Business as set out in the Notice.
1.4 Appointment to Other Committees and Outside Bodies

At the Annual meeting, the Council will in respect of the Committees
established under 1.3 (xi) above:

(1) Decide the size and Terms of Reference for those Committees.

(i) Decide the allocation of seats to Political Groups in accordance with
political balance rules.

(i)  Receive nominations of Councillors to serve on each Committee and
outside body, and

(iv)  Appoint to those Committees and outside bodies unless the
appointment is a Cabinet function, or has been delegated by the
Council, or the vacancy arises during the municipal year.

Wyre Forest District Council
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1.5 Ordinary Meetings of the Council

1.5.1 In the Municipal Year 2020/21, the Council will hold at least five meetings,
one of which may be the Annual Meeting as set out in Standing Order 1.2
and at least four of which shall be ordinary meetings, unless there is
insufficient business when the agenda closes at 12 noon on the day of
publication, and the Chairman or in his absence the Vice Chairman decides
that the meeting should be cancelled. The meetings shall be as nearly as
possible at regular intervals, the dates of which will be agreed at the
Council’'s meeting in May 2020.

1.5.2 Order of Business at Council Meeting will be as follows:

(i)  To elect a person to preside if the Chairman and Vice-Chairman are
absent.

(i)  To receive apologies for absence.
(i)  To receive any declaration of interests.

(iv) To deal with any item required by Statute to be done before any other
item.

(v) To approve as a correct record and sign the Minutes of the last
meeting, and any extraordinary meeting, of the Council.

(vi) In accordance with the Council’s Scheme for Public Speaking at
Meetings of Full Council, to allow members of the public to present
petitions, ask questions, or make statements. See point 3.13.

(vii) To receive questions submitted by Members of the Council and the
replies of the Leader of the Council, or relevant Cabinet Member, in
accordance with Standing Order 1.8.

(viii) To deal with any business expressly required by a Statute to be done.

(ix) To receive any communications the Chairman or Leader may wish to
put before the Council.

(xX) To deal with any business (if any) remaining from the last Council
meeting.

(xi) To receive reports from the Cabinet and the Council’s Committees and
receive questions and answers on any of those reports.

(xii) To receive reports about and questions and answers on the business
of joint arrangements and external organisations.

(xii)) To consider a maximum of two Motions in the order in which notice
has been received.
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(xiv) To consider Emergency Motions submitted in accordance with
Standing Order 4.1 (i).

(xv)  Other business, if any, specified in the Summons.

1.5.3 With the exception of items (i), (i), (iii), (iv) and (v), the Order of Business
may be altered by the Chairman of the Council or by resolution following a
Motion moved, seconded, put to the meeting without debate and carried.

1.6 Extraordinary Meetings of the Council

The following may request the Proper Officer to call Extraordinary Council
Meetings in addition to the ordinary time-tabled meetings:

0] The Council by resolution.

(i) The Chairman of the Council or, if the office of Chairman is vacant,
or if the Chairman of the Council is unable to act for any reason, the
Vice-Chairman.

(i) The Monitoring Officer.

(iv) Any five Members of the Council if they have signed a requisition
presented to the Chairman of the Council and he/she has refused to

call a meeting, or fails to do so within seven days of the presentation
of the requisition.

1.7 Business to be Transacted

The only business that will be dealt with at an Extraordinary Meeting are items for

which the meeting has been specifically convened which is limited to urgent or
emergency items.

1.8 Members’ Questions at Council Meetings

0] The Council will, if necessary, at the Annual Meeting and at every
Ordinary Meeting, devote up to fifteen minutes to questions asked
by any Member of the Council to the Cabinet.

(i) A Member may ask any question on any matter where the Council
has powers or duties, or which affects the District.

(i) Where the question meets the requirements of paragraph iv (al)
below, the Solicitor to the Council will give a copy of each question
to every Member attending the meeting.
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(iv) A question:

(@al) Must be delivered in writing by e-mail to the Solicitor to the
Council no later than 12 noon 7 working days before the
meeting of Council; or

(a2) Inthe case of an urgent matter that has arisen since the
deadline mentioned in sub paragraph (al) and could not
reasonably have been known about at that time, must be
delivered in writing by e-mail to the Solicitor to the Council no
later than 9 am on the day of the meeting of the Council and

(b) Shall be asked and answered without discussion, but the
person to whom the question is addressed may decline to
answer. . No debate shall take place arising out of the
question or its reply.

(V) An answer may take the form of:
(@) Adirect oral answer, or

(b)  Where the desired information is contained in a publication of
the Council, a reference to that publication, or

(c) Where the reply to the question cannot conveniently be given
orally, a written answer circulated to all Members of the
Council as soon as reasonably practicable.

(vi) If any question asked is not replied to at the Council Meeting, the
appropriate Member shall give a written reply for publication in the
Minutes of the meeting.

(vii)  If a Member who has submitted a question is not present when the
guestion is called, the question may, with the consent of the
Chairman be asked by another Member.
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2, The Cabinet and Committees
21 Appointment and Constitution of Committees
0] The Council shall, at the Annual Meeting, appoint such Committees

as it is required to appoint by, or under, any statute and such other
Committees as are necessary to carry out the work of the Council.

(i) The Council may at any time appoint such other Committees, etc. as
are necessary to carry out the work of the Council.

Provided always that, subject to any relevant statutory provision:

(@  No such appointment shall continue beyond the next Annual
Meeting of the Council.

(b)  The Council may at any time dissolve a Committee or alter its
membership.

2.2. Appointment of Sub-Committees

0] The Council and every Committee appointed by the Council may
appoint Sub-Committees for purposes to be specified by the Council
or the appointing Committee.

(i) In those cases where they are not otherwise appointed a Member of
such Sub-Committee, the Chairman of the appointing Committee shall
be ex-officio a member of the Sub-Committee appointed, but shall not
be permitted to vote.

2.3. The Cabinet

0] The Leader of the Council (or in his absence the Deputy Leader of the
Council) will chair the Cabinet.

(i) Members of the Cabinet each have a particular area of responsibility,
but all decisions will be taken collectively by the Cabinet as a whole,
unless a decision is specifically delegated to a Cabinet Member by the
Cabinet or the Leader.

(i)  No Cabinet Member can be substituted by a non-Cabinet member.

(iv)  No co-opted Members will be allowed on the Cabinet.

(v)  The Cabinet will consist of no fewer than three and no more than ten
Members (inclusive of the Leader of the Council).

2.4 ‘Call-in’ Procedure

The detail of the Call-In Procedure is set out in Section 10, paragraph 1.11
23
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2.5 Scrutiny Committees

Scrutiny Committees may require Cabinet Members and Officers of the
Council to be present at their meetings and answer questions from the
Committee. They may also request other person(s) and outside

bodies
to be present at their meetings to answer questions.

2.6 Chairmen of Committees

0] Subject to paragraph (iii) of this Standing Order the Chairman and
Vice-Chairman of each Committee shall be appointed at the Annual
Meeting of the Council.

(i) At every meeting of a Committee, the Chairman of that Committee
shall, if present, take the Chair, or in their absence the Vice-Chairman
shall do so. If the Chairman and Vice-Chairman are both absent, the
Committee shall elect a Member to chair the meeting until the
Chairman or Vice-Chairman arrives.

Where a vacancy arises in the office of Chairman or Vice-Chairman of

(i)  a Committee, the Council shall at its next meeting (other than an
extraordinary meeting) appoint a Member to fill the vacancy for the
remainder of the municipal year. If the vacancy is that of a Chairman
of a Committee, the Vice-Chairman of such Committee shall exercise
all the duties of the Chairman until the vacancy is filled as above.

2.7 Special Meetings of Committees

The Chairman of a Committee, or the Chairman of the Council, may call a
special meeting of a Committee at any time with adequate notice being
given in line with Standing Order 1.1(v) wherever possible. A special
meeting shall also be called on the requisition of a quarter of the whole
number of the Committee delivered in writing to the Solicitor to the Council,
but in no case shall less than three Members requisition a special meeting.
The Agenda for the special committee meeting shall set out the business to
be considered, and no business other than that set out in the Agenda shall
be considered at that committee meeting.

2.8. Notice, Summons, Timing and Venue
The points set out in 1.1 apply to Committees, with the exception that in
respect of venues, Committees can be held in any of the Council’s offices or
buildings, or other suitable location or held remotely in accordance with the
section 78 regulations.

29 Regulatory Committees

No Member shall be allowed to serve on Regulatory Committees unless they
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have completed the appropriate training as arranged by Council Officers.

3. Procedural Matters Relating to Meetings Generally

3.1. Quorum

(i)

(ii)

The Quorum at meetings of Council or any of its Committees is half
of its membership. If, during the meeting of the Council, a Quorum
of Members is not present then the meeting shall be adjourned
immediately.

If the lack of Quorum only relates to particular item(s) then that
particular item(s) shall be deferred.

The remaining business will be considered at a date and time fixed
by the Chairman. If he/she does not fix a date, the remaining
business will be considered at the next Ordinary Meeting.

Except where authorised by Statute or ordered by the Council,
business shall not be transacted at any meeting unless the quorum
as set out below is present.

Fractions of numbers are to be rounded up.

3.2. Minutes

(i)

(ii)

(iif)

The Chairman of the Council or the Chairman of a Committee will ask
the meeting to confirm that the Minutes be approved as a correct
record.

Only the accuracy of the Minutes may be discussed and any material
amendments as to the accuracy shall be by means of a Motion. As
soon as any Motion has been dealt with (or if no Motion is moved), the
Chairman will sign the Minutes subject to any amendments set out in
any Motion approved by the Council or Committee.

Minutes of meetings of the Cabinet will include the following details:
(@) A record of the reasons for the decision.

(b) Details of any alternative options considered and rejected by
the Cabinet at the meeting at which the decision was made.

(c) A record of any conflict of interest in relation to the matter
decided which is declared by any member of the Cabinet.

(d) In respect of any declared conflict of interest, a note of any
dispensation granted by the Ethics and Standards Committee.

25
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(iv)  The Minutes shall be available for public inspection at the Wyre Forest
House, Finepoint Way, Kidderminster, or such other places as the
Council may direct including the Council’s website.

Voting

(1) All matters requiring a decision of the Council or Committee shall be
decided by a majority of the Members present and voting.

(i) In the case of an equality of votes, the Chairman of the meeting shall
have a second or casting vote. There will be no restriction on how the
Chairman chooses to exercise a casting vote.

(i)  Subject to (iv) below, the Chairman will take the vote by one of the
following methods:

a) If the technology used for enabling remote participation in
meetings has a means to take an electronic poll and only those
members eligible to vote at the meeting may cast a vote using
the electronic poll, by means of such a poll; or

b) If and only if it is possible to see on a screen at the same
time all members who are eligible to vote at the meeting, by
show of hands; or

c) If the Chairman has allowed a period for members who are
eligible to vote at the meeting to indicate whether there is any
dissent, and no member has indicated dissent during that
period, by accepting that this represents the affirmation of the
meeting; or

d) Only if none of the preceding methods is possible and a vote is
not being taking in accordance with paragraph (iv) below, by
asking each member who is eligible to vote to indicate their
vote as set out in paragraph (iv)(a). The provisions of
paragraph (iv)(b) do not apply to a vote taken by this method.

(iv) If, before the Chairman begins to take the vote, a proposition is
moved, seconded and carried that the voting on any Motion shall be
recorded in the Minutes so as to show which way each Member voted
or whether they abstained:

(@) the Solicitor to the Council or his/her representative will call the
name of each Member present, and each Member will state
whether they are for or against the Motion or whether they are
abstaining from voting, and;

(b)  will record in the Minutes each Member’s response.

(v)  Where any Member so requires immediately after a vote has been
taken, the Minutes must record that Member’s vote for or against or
their abstention.

(vi)  Named and recorded votes shall only be permitted at Council, Cabinet
and Overview and Scrutiny committees.
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(vii)  Immediately after any vote on the budget calculation or precept is
taken at a budget decision meeting of the Council, there must be
recorded in the minutes of the proceedings of that meeting the names
of the persons who cast a vote for the decision or against the decision
or who abstained from voting.

3.4 Voting on Appointments

Where more than two persons are nominated for any position to be filled by
the Council, and of the votes cast there is no overall majority in favour of one
person, the person who received the least number of votes must be
eliminated from the voting and a fresh vote taken, and so on until a majority
of votes is given in favour of one person.

3.5 Record of Attendances

0] Members present at a meeting of the Council, or of any of its
Committees, should have their attendance recorded on the
attendance sheet.

(i)  Arecord of attendances shall be published with the Agenda of the
Annual Meeting of the Council.

3.6 Declaration of Interests by Members — interests of members in
contracts and other matters

Declarations of Interest are a standard item on every Council and Committee
agenda and each Member must provide a full record of their interests in the
Public Register.

In addition, alongside the Register of Interest, the Local Members Code of
Conduct (“the Code”) requires the Declaration of Interests at meetings.
Members have to decide first whether or not they have a disclosable interest
in the matter under discussion.

Please see the Members’ Code of Conduct as set out in Section 14 of this
constitution for full details.

Disclosable Pecuniary Interest (DPI)

A DPl is an interest defined in regulations made under the Localism Act
2011 and set out in the Code.

If you have a DPI (as defined in the Code) in a matter being considered
at a meeting of the Council (as defined in the Code), this Standing
Order requires you to leave the room where the meeting is held for the
duration of any discussion or voting on that matter.
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If you have an Other Disclosable Interest (ODI) you must check the
provision set out in Section 14 to determine whether you need to leave
the room.

If the meeting is being held remotely in accordance with the section 78
regulations, then the member will be excluded from the debate on any
item where they would ordinarily be required to leave the room by
temporarily ending their connection to the meeting during that item

3.7 Attendance by Member as an Observer

0] A Member may be present at any meeting of the Cabinet or other
Committee of which they are not a Member. They cannot vote but
may be allowed to speak at the discretion of the Chairman.

(i) A Member who is observing is subject to the same provisions
regarding the Declaration of Interests as Members of the Committee.

3.8 Disorderly Conduct by Members

0] If the Chairman of any meeting considers and states to the meeting
that a Member’s conduct is disorderly, then he/she or any other
Member may move “Not to hear a particular Member further” and, if
seconded, the Motion shall be put to the vote without discussion.
Disregarding the ruling of the Chairman, willfully obstructing its
proceedings, or behaving improperly, offensively or irregularly shall,
for these purposes, be considered disorderly.

(i) If the Member’s disorderly conduct continues after the Motion has
been carried, the Chairman can either:

(@) move “to require the Member to leave the meeting” in which
case the Motion shall be put to the vote without seconding or
discussion, or

(b) adjourn the meeting of the Council or Committee to an
appropriate time.
In the event of a motion being passed under paragraph (ii)(a),
the member’s connection will be terminated to a meeting
being held remotely in accordance with the section 78
regulations.

(li)  The Chairman may, in the event of general disturbance disruptive of
the proceedings, adjourn the meeting for an appropriate length of
time. Such action may be taken irrespective of other available
powers and without putting the matter to the meeting

3.9 Disturbance by Members of the Public

If a member of the public interru%s or disrupts the proceedings at any
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meeting, the Chairman will issue a warning and if the interruption continues,
the Chairman shall order their removal, which may be implemented by
terminating the connection of the member of the public to a meeting being
held remotely in accordance with the section 78 regulations.

Access to Information

All Agendas and reports and other documents relating to business which is
to be transacted in the public part of a meeting shall be available for public
inspection, subject to the provisions of Section 100B of the Local
Government Act 1972 and Section 22 of the Local Government Act 2000 or
as provided for in the section 78 regulations.

Please see Section 8 of this constitution for further information.
Substitutes

(1) Every Agenda for a Committee meeting shall contain an item
immediately following Apologies for Absence in the following terms:-

“To receive the name of any Councillor who is to act as a substitute
together with the name of the Councillor for whom he/she is acting.”

(i) When any member of a committee or sub-committee is unable to
attend a meeting, he or she may appoint another member of the
Council to attend as a substitute, subject to the following:

(@) Members nominated as substitutes must be members of the
same Political Group. Independent Members can only
substitute for another Independent Member.

(b) No substitutes are permitted on the Cabinet.

(c) Only members who have had the appropriate training may
act as substitutes at Regulatory Committees.

(d) Only Members who are on the Parent Committee may act as
a substitute at a Sub-Committee.

(e) Only non-Cabinet members may act as substitutes at the
Audit and Overview and Scrutiny Committees.

)] To ensure continuity in scrutiny reviews, substitutes should
only be appointed for the Scrutiny Committee in exceptional
circumstances. Substitutes are not allowed on Review
Panels.

(9) Whilst the substitute will have full powers of discussion and
voting, he or she will not be able to exercise any special
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powers or duties exercisable by the person they are
substituting.

(h) Substitutes are not permitted to act for any Member who
attends part of a meeting only.
(1) If a Member for whom apologies have been given and a

substitute appointed, subsequently attends part of the
relevant meeting, they shall do so as an observer only.

3.12 Petitions

All petitions received by the Council will be processed in accordance with the
Petition Scheme. See Section 21.

Petitions which Trigger a Debate by Council

Petitions receiving 987 or more signatures will be debated at a meeting of
the Council, unless the petition calls for a Director to give evidence at a
public meeting.

If the technology used by the Council to permit remote participation in
meetings allows a person who is not a member or officer of the Council to
speak only for a period permitted by the Council, the petition organiser will
be given five minutes to present the petition to the meeting and the petition
will then be discussed by councillors for a maximum of 15 minutes.

In any other case (including where the petition organiser does not have
access to the internet), the petition organiser will be able to make written
representations equivalent to a five minute speech which will be read out at
the meeting. The Council will decide how to respond to the petition at this
meeting. They may decide to take the action the petition requests, not to
take the action requested for reasons put forward in the debate, or to
commission further investigation into the matter, for example by a relevant
committee.

Other Petitions

(i)  The petition organiser must submit both the petition and a summary of
points they wish to raise at the meeting to Democratic Services no later
than 12noon on the Monday a week before the meeting. Petition
organisers may not speak at the meeting if they do not provide this
information by this deadline.

(i) If the technology used by the Council to permit remote participation in
meetings allows a person who is not a member or officer of the Council to
speak only for a period permitted by the Council, the petition organiser may
speak for up to three minutes at the meeting, but must confine themselves to
the issues raised in the summary of points, as submitted to Democratic
Services. In any other case (including where the petition organiser does not
have access to the internet), the petition organiser will be able to make
written representations equivalent to a three minute speech which will be
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read out at the meeting.

(i)  The Cabinet Member with responsibility for the issue will, if necessary,
comment on any points raised by the petition organiser.

Public Representations at Meetings

Members of the Public may make representations to meetings of the Full
Council and Cabinet to make their views known by:-

(i)  presenting a petition, as outlined in the Petitions Scheme

(i)  making a statement that has relevance as to what the meeting has
power to do

(ii)  tabling a question

The form of representations will be:

a) if the technology used by the Council to permit remote participation in
meetings allows a person who is not a member or officer of the
Council to speak only for a period permitted by the Council, by
speaking during the meeting;

b) in any other case (including where the member of the public does not
have access to the internet), by making written representations
equivalent to a three minute speech which will be which will be read
out at the meeting.

The Council will, if necessary, at the Annual Meeting and at every ordinary
meeting of the Council devote up to 20 minutes for public participation.
Public Speakers will have opportunity to speak for no more than three
minutes. The full scheme for public participation at meetings of Full Council
and Cabinet is set out below:

Council

To make representations at a meeting of the Council you will need to contact
the Democratic Services Section by email
(committee.section@wyreforestdc.gov.uk) or letter (addressed to Democratic
Services, Wyre Forest District Council, Wyre Forest House, Finepoint Way,
Kidderminster DY11 7WF) or telephone (01562 732763) and register your
interest in making representations no later than 12noon on the Monday a
week before the meeting. The item must pertain to Wyre Forest District or
relate to the powers / duties of the Council.

Requests that relate to issues that have become apparent only since the
participation deadline has passed or pertain to an item on the Council
agenda (which could not reasonably have been anticipated or the nature of
the recommendation known) must be submitted before 12 noon on the
Monday immediately before the Council meeting date.
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Individuals or organisations must have a legitimate interest in any matter
they wish to make representations on.

A copy of the wording on the statement or question is required so that copies
can be circulated at the meeting.

Cabinet

To make representations at a meeting of the Cabinet you will need to
contact the Democratic Services Section by email
(committee.section@wyreforestdc.gov.uk) or letter (addressed to
Democratic Services, Wyre Forest District Council, Wyre Forest House,
Finepoint Way, Kidderminster DY11 7WF) or telephone (01562 732763) and
register your interest in making representations no later than 12noon on the
Monday a week before the meeting. The item must pertain to Wyre Forest
District or relate to the powers / duties of the Cabinet.

Requests that relate to issues that have become apparent only since the
participation deadline has passed or pertain to an item on the Cabinet
agenda (which could not reasonably have been anticipated or the nature of
the recommendation known) must be submitted before 12 noon on the
Monday immediately before the Cabinet meeting date.

Individuals or organisations must have a legitimate interest in any matter
they wish to make representations on.

A copy of the wording on the statement or question is required so that
copies can be circulated at the meeting.

Questions should be addressed to the Leader of the Council or the relevant
Cabinet member.

What the Scheme Excludes

Exempt/Confidential Matters.

Licensing or Planning Applications.

Complaints already made to the Council or another body e.g. The
Ombudsman.

Allegations or comments about individual Councillors or staff.

(There are separate arrangements for the public’s right to address the
Planning Committee about an application. Please see the Council’s website
http://www.wyreforestdc.gov.uk/planning-and-buildings/the-planning-
application-process.aspx)

3.14. Mover of a Motion may be present at a meeting of a Committee
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A Member of the Council who has moved a Motion which has been referred
to any Committee shall have notice of the meeting at which it is proposed to
consider the Motion. They shall have the right to be present at the meeting
and if they are present shall have an opportunity of explaining the Motion,
but shall not be entitled to vote.

Use of Photographic, Video, Sound Recording and ICT in Meetings

(i)

(ii)

(iii)

The use of Social Media, or visual or audio recording by the press
and public is permitted, provided they have notified the Chairman
before the start of the meeting if it is intended to record (audio or
visually) the meeting or any part of the meeting. Recording, filming
or transmission is not permitted for the exempt part of any meeting.

Members of a Committee are prohibited from using ICT to access
social media, texting, external emailing or reading social media texts
or emails during a meeting of Council or any Committee.

Unless necessary to facilitate the meeting itself, Members and
Officers are prohibited from using ICT to make or receive calls at
meetings held in public and all mobile phones/ handheld devices that
allow calls to be made or received are to be turned to silent or off.

Motions and Rules of Debate at Council Meetings

Notices of Motion

(i)

(ii)

(iif)

(iv)

(v)

A Motion, not listed in Standing Order 4.2 signed by the Member(s)
giving the Notice must be delivered in writing by e-mail to the office
of the Solicitor to the Council no later than 12 noon on the day 7
working days before the meeting of Council.

The Solicitor to the Council shall:
(@) Record the receipt of each motion.

(b)  Set out in the Summons for the Council Meeting all Motions
which comply with the requirements of paragraph (1) of this
Standing Order in the order they have been received, unless
the Member has in writing either withdrawn it or stated a wish
to move it at a later meeting.

Motions must relate to matters where the Council has powers or
duties or which affect the District.

The Council will treat as withdrawn any Motion not moved at the
meeting at which it appears upon the Summons, unless its
postponement is agreed by the Council.

Any Motion the subject matter of which comes within the province of
any Committee(s) may %gon being formally moved and seconded:
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(@)  be referred without discussion to such Committee, or

(b)  be referred without discussion to such other Committee as the
Council may decide, or

(© be dealt with at the meeting at which it is moved if the
Chairman of the Council considers that it would be
appropriate to do so.

(vi) The Member who has moved the Motion must be notified by the
Solicitor to the Council of the meeting of the Committee to which it
has been referred, and has the right to be present at the meeting
and to explain the Motion.

(vii) The period of notice referred to in (i) above is not required in respect
of Emergency Motions, provided at least five Members have given
written notice of the Motion to the Solicitor to the Council before the
meeting of the Council. An Emergency Motion may only be
considered at the meeting if the Chairman of the meeting agrees
that, due to special circumstances (which must be specified in the
Minutes); the subject of the Motion should be considered at the
meeting as a matter of emergency.

4.2 Motions and Amendments which may be moved without Notice

A Member may move without notice any of the following Motions and

amendments:

0] To appoint a Chairman for that meeting or for the remainder of the
meeting.

(i) Relating to the accuracy of the Minutes.

(iir) To vary the order of the Agenda.

(iv) Subject to the limitation set out in paragraph (8) below of this
Standing Order, to move a Motion arising out of consideration of an
item on the Agenda, but the Motion must be relevant to that item
and must not introduce any new subject matter.

(v) To appoint a Committee, or Members to a Committee arising out of
any item on the Summons for the meeting.

(vi) That a matter be deferred or referred to an appropriate body or
individual.

(vii) To establish a Body or to appoint a representative to a Body.

(viii)  To adopt reports and recommendations of Committees or Officers,
but a Member cannot move a Motion or amendment which amends
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a decision made under powers delegated by the Council to a
Committee or an Officer.

(ix) To withdraw a Motion.
(x) To extend the time limit for speeches.
(xi) To amend a Motion.

(xii) To proceed to the next item on the Agenda.
(xiii)  To put the question immediately to the vote.
(xiv)  To adjourn the debate.

(xv) To adjourn the meeting.

(xvi)  To suspend one or more Standing Orders, in accordance with
Standing Order 8.4.

(xvii)  To exclude the press and the public from the meeting in accordance
with the Access to information Rules.

(xviii)  Under Standing Order 3.8 not to hear a Member further.

(xix)  Under Standing Order 3.8 by the Chairman to require a Member to
leave the meeting.

(xxX)  To give the consent of the Council where its consent is required by
this Constitution.

Motions affecting Persons employed by the Council

If, at any meeting of the Council or Committee, any question arises on
the appointment, promotion, dismissal, salary, superannuation, or
condition of service, or as to the conduct of any person employed by
the Council, the Council must not discuss it until it has decided whether
to exclude the public under Section 100A(4) of the Local Government
Act 1972.

Rules of Debate at Council Meetings
() Motions and Amendments

A Motion or amendment shall only be discussed if it has been
proposed and seconded and notice has been given in accordance
with Standing Order 4.1. If the Chairman wishes, he/she shall have
the right to see the Motion in written form before it is further
discussed or put to the Meeting.
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(i) Seconder’s Speech

When seconding a Motion or amendment a Member may state that
they wish to reserve their right to speak on the Motion or
amendment until later in the debate.

(i) Only One Member to Speak at a Time

A Member when speaking shall address the Chairman. If two or
more Members speak at the same time, the Chairman shall call on
one to speak, and the other(s) shall then wait until they are called to
speak. While a Member is speaking, the other Member(s) shall not
speak, unless intervening to raise a point of order or in personal
explanation.

(iv) Content and Length of Speech
A Member shall speak to the question under discussion or to a
personal explanation or to a point of order. No speech shall be
longer than five minutes (except that of the mover of a Motion, which
shall not be longer than ten minutes), unless this is agreed by the
Council.

(v) When a Member May Speak Again

A Member who has spoken on any Motion must not speak again
while it is being debated, except:

(@) To speak once on an amendment moved by another Member.

(b)  If the Motion has been amended since the Member last
spoke, to move a further amendment.

(c) If the Member’s first speech was on an amendment moved by
another Member, to speak on the main issue, whether or not
that amendment was carried.

(d) In exercise of a right of reply given by paragraph 4.4 (xii) or
4.4 (xiv) of this Standing Order.

(e)  On a point of order.
Q) By way of personal explanation.

(g To move or to speak on a procedural Motion set out in 4.4
(xiii) of this Standing Order.

(vi) Amendments to Motions

An amendment must relate to the Motion and must:
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(@) Refer a subject of debate to an appropriate body or individual
for consideration or reconsideration, or

(b) Leave out and/or add words.

(©) Not be a direct negative to the Motion or any amendments
proposed.

(vii) The Chairman may permit two or more amendments to be discussed
together if this is likely to help the proper conduct of the Council’s
business but each amendment must be voted upon separately.

(viii)  If an amendment is lost, other amendments may be moved on the
original Maotion. If an amendment is carried, the Motion as amended
takes the place of the original Motion and becomes the substantive
Motion upon which any further amendments may be moved.

(ix) After an amendment has been carried, the Chairman will read out
the substantive Motion before accepting any further amendments, or
if there are none, put it to the vote.

(x) Alteration of a Motion

With the consent of the Council, signified without discussion, a
Member may:

(@)  Alter a Motion of which the Member has given notice, or

(b)  With the further consent of the seconder, alter a Motion which
the Member has moved without notice.

If (in either case) the alteration is one which could be made as
an amendment to the Motion.

(xi) Withdrawal of a Motion

(@8 A Motion or amendment may be withdrawn by the mover with
the consent of the seconder and of the Council, which shall be
signified without discussion.

(b)  No Member may speak on a Motion or an amendment after
the mover has asked permission to withdraw it unless
permission has been refused.

(xii) Right of Reply

The mover of a Motion has the right of reply at the close of debate
on the Motion, immediately before it is put to the vote.

If an amendment is mogt_;d, the mover of the amendment has the

Wyre Forest District Council




Agenda Item No. 3 Appendix 1
V8

right of reply to the debate on the amendment, subject to the mover
of the original motion having the final right of reply unless he has
already spoken on the amendment.

(xiii)  Motions which may be Moved during Debate
When a Motion is under debate, the only other Motions which may
be moved (either singly or combined and with any necessary added
words) are the following:
(@) To withdraw a Motion.
(b)  To amend the Motion.
(© To adjourn the meeting.
(d)  To adjourn the debate.
(e)  To proceed to the next business.
Q) To put the question immediately to the vote.

(@ Not to hear a Member further under Standing Order 3.8.

(h) By the Chairman to require a Member to leave the meeting
under Standing Order 3.8.

(1) To exclude the press and public in accordance with the
Access to Information Rules.

() To suspend one or more Standing Orders under Standing
Order 8.4.

(k)  To extend the time limit for speeches.

)] Under Standing Order 3.6, (Declaration of Interests by
Members - Interests of Members in Contracts and Other
Matters) to invite a Member to remain.

(m) To give any consent required by these Standing Orders.

(xiv)  Closure Motions

At the end of a speech by another Member, and provided that at

least four Members have already spoken on the matter in hand, a

Member who has not spoken on that business may move without

comment that:

(@) The debate be adjourned.

(b)  The meeting be %cgourned,
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(c)  The Council proceed to the next business.
(d)  The question be put.

If the Motion is seconded the Chairman of the Council shall proceed
as follows if in his opinion the matter before the meeting has been
sufficiently discussed:

(e) Inthe case of a Motion under (a), (b) or (c) of this Standing
Order, invite the mover of the original Motion to reply and then
put the closure Motion to the vote.

) In the case of a Motion under (d) of this Standing Order, put
the closure Motion to the vote. If it is passed the Chairman
will then give the mover of the original motion a right of reply
before putting his Motion to the vote.

If the Motion is carried, the matter before the meeting shall (subject
to the rights of speech or reply) be put to the vote or be deemed to
be disposed of or the meeting or debate shall stand adjourned as the
case may be.

(xv) Point of Order

(@ A point of order is a request by a Member to the Chairman of
the Council to rule on an alleged irregularity in the constitution
of or procedure in the meeting.

(b) A Member may speak on a personal explanation or a point of
order at any time and is entitled immediately to address the
Chairman of the Council on the matter, provided:

. The Member who raises a point of order must
specify immediately a Standing Order or statutory
provision, and say how it has been broken or
infringed.

o The Member’s speech is confined to the personal
explanation or point of order.

(c) A personal explanation shall be confined to some material
part of an earlier speech by a Member and on which a
misunderstanding has occurred.

(d)  The ruling of the Chairman of the Council on a personal
explanation or point of order is final and not open to
discussion.

(xvi)  Respect for the Chairman
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Whenever the Chairman speaks during a debate any Member who is
speaking will cease and all Members will be silent.

Advice by Officers of the Council

The Chairman may call upon any Officer of the Council to explain or
advise upon any point under discussion or such Officer may rise with
the permission of the Chairman to explain any point about which
they consider a doubt exists.

4.5 Rescinding an earlier Resolution

()

(ii)

This Standing Order does not apply to a recommendation submitted
to the Council by a Committee but it does apply to any amendment
moved at a Council meeting in respect of such a recommendation.

No Member may move a Motion or amendment which would have
the effect of rescinding any resolution of the Council passed within
the previous six months or which would have the same effect as one
which has been rejected within the previous six months, unless
notice has been given as required by Standing Order 4.1 and such
notice is signed by as many Members as would constitute a Quorum
of the Council. This procedure may not be used if it has been used
in the previous six months to try to rescind the same earlier
resolution and the Motion was rejected.
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5 State of the Area Debate

5.1 Calling of debate

The Leader of the Council may call a state of the area debate annually or at
other suitable intervals on a date and in a form to be agreed with the
Chairman.

5.2 Form of debate

The Leader will decide the form of debate with the aim of enabling the widest
possible public involvement and publicity. This may include holding
workshops and other events prior to or during the state of the area debate.

5.3 Chairing of Debate

The debate will be chaired by the Chairman.
5.4 Results of the debate

The results of the debate will be:

0] Disseminated as widely as possible within the community and to
agencies and organisations in the area, and

(i) Considered by the Leader of the Council in proposing the budget
and policy framework to the Council for the coming year.

6 Issues Relating to Officers
6.1 Interests of Officers in Contracts

By virtue of Section 117(1) of the Local Government Act 1972 Officers must
give notice in writing if they are aware that the Council has entered into, or
plans to enter into, any contract in which they have a pecuniary interest.
The Solicitor to the Council shall record particulars of any notice of
pecuniary interest in a contract given by an Officer, and this record shall be
open to inspection by Members of the Council and members of the public.

6.2 Canvassing of and Recommendations by Members

0] The Council will disqualify any applicant who directly or indirectly
seeks the support of any Councillor for any appointment within the
Council. All applicants for appointments shall be notified of this
Standing Order.
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(i) No Member of the Council will seek support for any person for any
appointment with the Council, but this shall not preclude a Member
from giving a written testimonial of a candidate’s ability, experience
or character for submission to the Council with an application for
appointment.

6.3 Relatives of Members or Officers

0] A candidate for any appointment with the Council who knows that
she/he is related to any Member or employee of the Council shall
disclose that relationship on the application form. A candidate who
fails to disclose such a relationship shall be disqualified for the
appointment and, if appointed, shall be liable to disciplinary
proceedings. Every Member of the Council shall disclose to the
Solicitor to the Council any relationship known to them to exist
between them and any person whom they know is a candidate for
an appointment with the Council. The Chief Executive shall report to
the Council, or to the appropriate Committee, any such disclosure.

(i) For the purpose of this Standing Order, persons shall be deemed to
be related if they are husband and wife (including common law
partners) or if they or their spouse is the son/daughter,
father/mother, grandson/granddaughter, brother/sister, nephew/
niece of the other.

(iii) The purpose of this Standing Order shall be included in the
particulars issued with each form of application.

(iv) Where the functions of the Council, or of any Committee, in relation
to the appointment of the employees, is delegated to an Officer of
the Council, if an applicant for an appointment is related to that
Officer, the procedure relating to the making of such appointment
shall immediately revert to the Chief Executive or his authorised
representative. If the Chief Executive is the appointing Officer, then
the matter should be referred to the Chairman and Vice-Chairman
for the time being of the Cabinet.

6.4 Appointment of Officers

(1) Where a vacancy arises in the post of Chief Executive or a Director
post, the Rules of the Personnel Handbook will be adhered to.

(i) Member’s involvement in the appointment of Officers:

(@  Full Council must approve the appointment or dismissal of the
Head of Paid Service.

(b)  The involvement of Members in the appointment of other
Officers will be restricted to the following posts:
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. Assistants to Political Groups
(Should the Council ever seek to appoint Political
Assistants, 6.6 would apply).

(c) A Member of the Cabinet will be included on any Committee
or Sub-Committee making an appointment under (i) or (ii)
above.

(d)  The above appointments or dismissals cannot be made until:

. The Council or Committee have considered any
objections to the intended appointment from any
member of the Cabinet.

o The Council or Committee have either satisfied
themselves that the objection is not well-founded or
taken action in respect of the objection.

(e)  Members, who are involved in the appointment of Officers,
must have completed the appropriate training in respect of the
Council’s recruitment procedures.

6.5 Disciplinary Action concerning the Head of Paid Service, Chief
Financial Officer and the Monitoring Officer

0] No disciplinary action in respect of the head of the authority’s paid
service, its Monitoring Officer or its Chief Financial Officer, except
action described in (ii) below may be taken by the authority, or by a
Committee or any other person acting on behalf of the authority, other
than in accordance with a recommendation in a report made by the
Statutory Committee in compliance with the Local Authorities
(Standing Orders) (England) (Amendment) Regulations) 2015.

(i) The action mentioned in paragraph (i) is suspension of the Officer for
the purpose of investigating the alleged misconduct occasioning the
action; and any such suspension must be on full pay and terminate
no later than the expiry of two months beginning on the day on which
the suspension takes effect.

6.6 Political Assistants
I. The following is prohibited under the Officer Employment Rules:
(@)  The making of an appointment of a Political Assistant to a

Political Group until such posts have been allocated to all
groups qualifying for one.
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(b)  The allocation of a Political Assistant post to a Political Group
which does not qualify for one.

(c)  The allocation of more than one post to any Group.
7 Other Matters
7.1  Custody of the Common Seal of the Council

The Common Seal of the Council shall be kept in a safe place as determined
by the Solicitor to the Council

7.2 Sealing/Execution of Documents

0] The Common Seal of the Council shall not be affixed to any
documents unless the sealing has been authorised by a resolution of
the Council or of a Committee to which the Council has delegated the
powers to do so, but a resolution of the Council (or of a Committee
which has been given the power) authorising the acceptance of any
tender, the purchase, sale, letting, or taking of any property, the issue
of any stock, the presentation of any Petition, Memorial, or Address,
the making of any rate or contract, or the doing of any other thing,
shall be a sufficient authority for sealing any document necessary to
give effect to the resolution.

(i)  The affixing of the Seal shall be attested by the following person: the
Solicitor to the Council or her authorised representative, and an entry
of every sealing of a document shall be made and consecutively
numbered in a register kept for the purpose and shall be signed or
initialed by the persons who have attested the Seal (in all cases
signing electronically where permissible)

(i) Wherever legally permissible, any document that is required to be
executed by the Solicitor to the Council or her authorised officer, may
be executed by using an electronic signature

7.3  Authentication of Documents for Legal Proceedings

Where a document is a necessary step in legal proceedings on behalf of the
Council it shall be signed by the Solicitor to the Council or her authorised
representative unless any enactment otherwise requires or authorises, or the
Council gives the necessary authority to, some other person for the purpose
of such proceedings.

7.4 Inspection of Documents, Lands and Premises
0] A Member of the Council, may for the purpose of their duty as a

Member but not otherwise, by request to the Solicitor to the Council,
request any document which has been considered by the Council, or
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any Committee, and, if it is appropriate subject to the Data Protection
Act 1984, and if copies are available electronically, shall on request be
supplied with a copy of such document.

Provided that a Member shall not knowingly inspect and shall not call
for a copy of any document relating to a matter in which they are
professionally interested, or in which they have a prejudicial interest,
within the meaning of the Members’ Code of Conduct as set out in
Part 5 of this Constitution, and that this Standing Order shall not
preclude the Solicitor to the Council from declining to allow inspection
of any document which is, or in the event of legal proceedings would
be, protected by privilege arising from the relationship of solicitor and
client.

Also that nothing in this Standing Order shall be taken as overriding
the rights of any Member under Section 100F of the Local
Government Act 1972 and that any decision by the Solicitor to the
Council, if required by the Member concerned, be reported to the
Council.

(i)  All Reports made or Minutes kept by a Committee shall, as soon as
the Committee has concluded action on the matter to which such
Reports or Minutes relate, be available to any Member of the Council
who requests them.

(ii).  Unless specifically authorised to do so by the Council, or any
Committee, a Member of the Council shall not issue any order
respecting any works which are being carried out by or on behalf of
the Council or claim, by virtue of their membership of the Council, any
right to inspect or to enter upon any lands, offices or premises which
the Council have the power or duty to inspect or enter.

7.5 Fractions of Numbers

Where in these Standing Orders reference is made to a fraction of a total
number of Members (excluding co-opted members and ex-officio members)
the result of the fraction shall be rounded up to the next whole number.

8 Interpretation/Variation et cetera
8.1 Standing Orders to be given to Members

A printed copy of these Standing Orders, and of any statutory provisions
regulating the proceedings and business of the Council, shall be drawn to
the attention of each Member of the Council upon delivery to the Chief
Executive of the Member’s Declaration of Acceptance of Office under
Section 83 of the Local Government Act 1972, or as soon as possible
thereafter.

8.2 Interpretation of these Standing Orders
45
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(1) The ruling of the Chairman of the Council or of the Chairman of any
Committee as to the construction or application of any of these
Standing Orders, or as to any proceedings of the Council or
Committee, shall be final.

(i) In these Standing Orders and where the context so admits, the
expressions “Member(s)” and “Member(s) of the Council” shall mean
any Member or Members of the Wyre Forest District Council attending
a meeting of a Committee, where they are in attendance at such
meeting as a Member thereof or in accordance with the provisions of
Standing Orders 3.7, 3.11 and 3.13.

(i) In these Standing Orders the expression “Committee(s)” shall include,
where appropriate, the Cabinet, Sub-Committee(s), or similar bodies
appointed by the Council.

(iv)  Inthese Standing Orders the expression “Extraordinary Meeting(s)”
shall mean any special meetings convened outside the normal cycle
of meetings approved by the Council, and such meetings shall be
convened only for a special purpose and no other business shall be
transacted other than that specified on the Agenda.

(v) In these Standing Orders a Member or a member of the public will
be “present” at a meeting if they participate in accordance with the
procedures implemented to conduct meetings in accordance with the
section 78 regulations.

8.3 Variation and Revocation of these Standing Orders

0] Any Motion originating at a Council meeting to add to, vary or
revoke these Standing Orders shall, after being proposed and
seconded, stand adjourned without discussion to the next ordinary
meeting of the Council. The report of that Committee’s
consideration of the adjourned Motion shall be submitted to the
next ordinary meeting of the Council, and an item to receive the
Committee’s report shall appear on the Agenda for that Council
meeting

(i) Paragraph (i) shall not apply to any addition, variation or
revocation of these Standing Orders necessary to be made as a
result of the provisions of the Coronavirus Act 2020 or any
Regulations made thereunder

(iii) The rights that relate to Access to Information set out in these
Standing Orders may be varied by legislation whereupon these
Standing Orders shall be deemed to be varied to the extent
provided for in such legislation.

8.4 Suspension of these Standing Orders
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With the exception of SO’s 3.2 and 3.3 (v) any of the preceding Standing
Orders may be suspended so far as regards any business at the meeting of
the Council or of any Committee where its suspension is approved by a
majority of the Members present and voting. The Standing Order or Orders
to be suspended shall be specified. Suspension can only be for the duration
of the meeting.

Date of Commencement of Standing Orders

These Standing Orders came into operation on the 21April 2020, and as
from that date all other Standing Orders made by the Council and all
resolutions passed prior to that date are revoked. These Standing Orders
shall continue in force until the earliest of:

(@)A date decided by the Solicitor to the Council in

consultation with the Chairman of the Council; or
(b) The date of revocation of the section 78 regulations; or
(c) 6™ May 2021.

8.6 Restoration of Standing Orders existing immediately prior to 21 April

2020

The Standing Orders existing immediately prior to 21 April 2020 shall
be restored to full effect when the Standing Orders which came into
operation on 21 April 2020 are no longer in force.
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Council Meetings
Quick Reference Guide
Motions and Rules of Debate

‘Points of Order

Request by member for ruling on alleged
breach of Constitution or procedure

SO 4.4 (xv a)

‘Personal Explanation’

Member to explain former speech by
him/her which might have been
misunderstood by others

SO 4.4 (xvc)

Chairman to determine both and shall not
be open to discussion and so shall be
final

Motion
® Mover (10 mins)

® Seconder (5 mins)
Unless otherwise agreed by Council
SO#.4 (iv)
v
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Amendment(s)
® Mover (10 mins)
® Seconder (5 mins)

Can be moved without Notice
S0 4.4 (x)

A

“Standing Orders”

Can be suspended at any time in
accordance with
S0 8.4

v
Debate
Member may speak once on motion
and each amendment
S0 4.4 (5)
Chairman to determine

v

A

Amendment Mover Right to Reply on
Amendment
(5 mins)
Mover of Motion also right to reply
on Amendment (5 mins)
SO 4.4 (xii)

v

Vote on Amendment(s)
Show of hands or named vote
Chairman to ask if any member

wishes to propose any further
amendments

Motion To
‘Proceed to the Next Business’
And ‘To Adjourn’

Provided at least 4 members have spoken,
any Member, who has not spoken on the
item, may so move. On seconding, the
Chairman , if he is of the opinion that the
matter has been sufficiently discussed,
SHALL invite the mover of the Motion to
reply and put the closure Motion, without
discussion, to the vote.

Motion That
‘The Question Be Put’

Provided at least 4 members have spoken,
any Member, who has not spoken on the
item, may so move. On seconding the
Chairman, if he is of the opinion that the
motion or amendment has been
sufficiently discussed, shall put the
closure Motion without discussion to the
vote. If passed, Chairman will give mover of
original motion a right of reply and then put
motion to the vote

SO 4.4 (xiv)

Wyre Forest District Council

Mover of Motion — Right to Reply on Motion

Vote on Motion

(5mins)

Vote on Substantive Motion, if an
amendment has been carried
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Table 3: DELEGATION TO OFFICERS OF FUNCTIONS THAT ARE NOT
EXECUTIVE FUNCTIONS

Planning and Related Matters

To exercise authority in respect of all applications, notifications, service of notices and

orders or other matters requiring a decision by the Council under the Council's

published policy and practice notes and the following legislation, regulations and

guidance (and to any re-enactment or replacement of the statutes, or regulations or

guidance or any modifications thereof):

Acquisition of Land Act 1981

Ancient Monuments and Archaeological Areas Act 1979

Anti-Social Behaviour, Crime and Policing Act 2014

Brownfield Land Register Regulations 2017

Building Act 1984

Caravan Sites and Control of Development Act 1960

Clean Neighbourhoods and Environment Act 2005

Commons Act 2006

Electricity Act 1989

Environmental Protection Act 1990

Goods Vehicles (Licensing of Operators) Act 1995

Goods Vehicles (Licensing of Operators) Regulations 1995

Hedgerow Regulations 1997

Highways Act 1980

Hazardous Substance Regulations 2015

Land Drainage Act 1991

Local Government Planning and Land ct 1980

National Parks and Access to the Countryside Act 1949

Planning (Hazardous Substances) Act 1990

Planning (Listed Buildings & Conservation Areas) Act 1990 (as amended) Planning and
Compensation Act 1991

Planning and Compulsory Purchase Act 2004

Procedural Guide Planning Appeals — England

Self Build and Custom Housing Act 2015

Self Build and Custom Housing (Register) Regulations 2016
Telecommunications Act 1984

Town & Country Planning Act 1990 (as amended)

Town & Country Planning (Control of Advertisements)(England) Regulations
2007

Town & Country Planning (Development Management Procedure)(England) Order 2015
Town & Country Planning (Environmental Impact Assessment) Regulations
2017

Town & Country Planning (General Permitted Development) Order 2015
Town & Country Planning (Local Development) (England) Regulations 2004
Wildlife and Countryside Act 1981

Subject to;

A) All delegated decisions being in accordance National Planning Policy
Framework, the Development Plan or emerging Development Plan policies.
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B) The following being first agreed with the Chairman or in his/her absence, the Vice
Chairman of the Planning Committee as appropriate:

e Service of Building Preservation Notices
e Service of Listed Building Enforcement Notices
e Service of Temporary Stop Notices

e Service of Enforcement and Stop Notices (but not including
Stop Notices or Enforcement Notices relating to retrospective
developments where planning permission has been refused)

C) The following consultation and/or notification (in addition to statutory or published
requirements) having first been carried out:

e The relevant Parish Council and Ward Members in respect of the
removal of hedgerows under the Hedgerow Regulations 1997.

e The relevant Ward Members in respect of notifications made under Parts
13 and Part 16 of Schedule 2 to the General Permitted Development
Order 2015.

e The relevant Ward Members and Parish Councils in respect of
applications for works to trees subject to Tree Preservation Orders.

The delegation shall not apply to:

a) Major planning applications which will result in a net increase of ten or more
residential units or, in the case of non-residential applications, a net increase of
1000 square metres or more of floorspace;

b) Planning applications, other than an householder application, where 2 or more
statutory consultees have objected and it is proposed to approve the application;

c) Planning applications, other than an householder application, where 3 or more
non-statutory consultees have objected and it is proposed to approve the
application;

d) Planning applications where there are fewer objections from consultees than
stipulated in (b) or (c) and a District Councillor for the ward requests
consideration by the Planning Committee, the request to identify the specific
planning issues that the Planning Committee should consider;

e) Planning applications where the applicant is the District Council or made on land
owned by the District Council; or where the applicant is a serving District
Councillor, serving officer of the District Council or serving County Councillor
representing a division in Wyre Forest or made on land owned by one of the
foregoing.

For the purposes of interpretation the following definitions will apply:
e ‘emerging Development Plan’ is any plan for the District that has been
submitted to the Secretary of State
e ‘planning application’ excludes;

- any notification under the above mentioned Acts or Orders;
- applications under S.73 of the Planning Act where the nature of the
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original development permitted remains substantially unaltered;
Certificate of Lawfulness under S.191 or S.192 of the Planning Act;
applications for non material amendments;

applications for approval of conditions;

consultations from neighbouring authorities or the County Council; or
notification of proposed works to trees in a conservation area.

Subsequent to the resolution of the Planning Committee, delegated authority is
given to update the wording of, or include additional conditions to, planning
permissions before the issuing of the Decision Notice, as long as the intentions of
the Planning Committee are not undermined in so doing and the principle of the
development remains unaffected.
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